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Accounanus npeanpuHumaresieid Kaparanaunckou oésiactu

B Kaparanae npomesi JleHb rpaskIaHCKUX HHUIUATHB!

Axumar KaparanamHckoit oOmactu coBMecTHO ¢ [IpoekTHhIM  oducom
Kaparanauackoit obnactu mo peanusanuu nporpamMmbl «Pyxanu ka"reipy» 27
anpesns 2018 roga ¢ 10.00 go 16.00 nposen JleHb rpak JaHCKUX UHUITUATHUB.

JIeHb TpakTaHCKUX HMHULHATUB — 3TO BO3MOXHOCTh pPAacCKa3aTb M MHOAECITUTHCS
WHTEPECHBIMH UAECSAMHU U NPEII0KEHUIMU O TOM, YTO MOKHO M HY>KHO CHENaTh B
peruoHe, 4ToObl CUTyalUsl B TOM WM MHOM 00JIaCTHU NIEATEIHbHOCTH CTaja JIydllle.
DTO BO3MOXHOCTHb BBICKa3aTh KOHCTPYKTHMBHYIO KPHUTHUKY Ha T€ MPOLECCHl H
MIPOEKTHI, KOTOPBIE YKE PEATUZYIOTCS B PETHOHE.

B IlpoexTHbIit opuc Ha paccMOTpeHre nocTynuio 20 mpeyioxKeHU OT rpakIaH.

Yueonbiii Hentp «BilimKZ) - npemiaraer cnenuaiucram oTaena KaHUEIIPUH,
MEHEKEpaM, CIENUAINCTaM, OTIeNIa KaJpOB, OTAET apX1uBa IPOUTH CEMUHAp, a
TAKKE€ BCEM, KTO XOUET HAYYUTHCS TPAMOTHO BECTU JJOKYMEHTAILUIO B MMPAKTUKE
corjlacHo TpedyembiM HopMmam U nipaBuiiaMm PK.YcneiiTe 10 KoHIla HEenu N0AaTh
3asBKy! MecTa orpaHuyeHsl!



Tema : «<ApxuBHoe aesi0. Kagposoe 1e101pou3BoaCTBO»
Mecto npoBeaenusi: ropoa Kaparanna, nauaso B 10.30
ata npoBenenusi: 30 anpeJisi, 2018 rox

YTo moJly4YuT YyYACTHUK NMPOW/Isi CEMUHAP :

» HoBble TuMOBBIC TpaBHUIIa JOKYMEHTHPOBAHUS U YIIPABICHUS
JOKYMEHTAIMEN B TOCYJAPCTBEHHBIX U HETOCY1apCTBEHHBIX
OpraHu3alliu,yTBEPKICHHBIM IPUKa30M MUHHCTEPCTBA KYJIbTYPhI U CIIOPTa
PK.

» llomHas pexomMeHaaIus mo pa3padoTke, 0pOpMICHIIO HOMEHKIIATYPHI JIeTT.

» Tlopsinok mepenaun JOKYMEHTOB B BEZJOMCTBEHHBIN, YACTHBIN apXHB
OpraHu3allii, Ha XpaHEHUE B FTOCYJapCTBEHHBIN apXUB.

» (O3HaKOMHJICHUE C 3aKOHOIATEIHHOM 0a301 MO0 BOMPOCaM HOMEHKJIATYPHI
JIeJ1 1 apXUBHOT'O XPaHEHUs JOKYMEHTOB JIONOJHEHUN U U3MEHEHU M.

» O3HakomiieHue ¢ TpeboBaHUsAMU 3akoHOAaTenbcTBa PK mo yuery
oOpalieHnil pu3nyecKux u 1opuandeckux aul. Opranusamnus
JeJIONPOU3BOACTBO HA BCEX ATanax (JOKyMEHTUPOBAHHE,
JIOKYMEHTOOOOPOT, apXUBHOE JIEJIO)

» Tpynosoit Kogexc Pecy6nuku Kazaxcran ¢ n3MEeHEHUSIMU |
nonoiaHeHUusIMU. [1ooxkeHue o Tpy10BbIX OTHOILIEHHUSIX.

» H3MmeHeHHs B cOCTaBe TPYIOBOTO TOTOBOPA, €TO COACPKAHHE, CPOKH Ha
KOTOpbIX cocrasisiercs T/1. MI3MeHeHus 0 UCIIBITaTEIbHOMY CPOKY,
MU3MEHEHUS B COCTABE JJOKYMEHTOB,HEOOXOANUMBIX IIPU MPUHATUH Ha PaboTy.

» H3meHeHwus 1o 3aN0JHEHUI0, XPAaHEHHIO, PETUCTPAIIMH TPYIOBBIX KHIDKEK.
[IpaBuna BHECEHHU UCTIPABIEHUI B TPYJIOBYIO KHIKKY. PaboTta ¢
HEBOCTPEOOBAHHBIMU TPYIOBBIMU KHUKKAMH, CPOKU U YCIIOBUS XPAHEHHUS.

» Jluanoe neno paboTHHKA, ero cocTaB. CocTaBiIeHHE BHYTPEHHEH OIKCH.
Cpoxu XxpaHeHHsI TMYHBIX Aesl. OTBETCTBEHHOCTh NP padoTe C
MEPCOHATIbHBIMU JAHHBIMU PAOOTHUKOB.

» 3ammura nepcoHaNbHbIX JaHHBIX. [IpaBuia onpeaenenus nepeyHs
MEPCOHANIbHBIX JTAHHBIX.

» ®opMbl OJaHKOB JIJIs1 KQAPOBBIX MPUKa30B. Pa3nuyme npukas3os mo
OCHOBHOH J€SATENbHOCTH, JUYHOMY COCTaBY M KaJpam. Perucrpanus
NpUKa30B, 0o(hopMIIEHHE UX Jela U XpaHeHrue. CocTaBiieHrne MPUKa30B Mpu
npueMe Ha paboTy, pacTop:keHuu, npekpaienun T/1.

» BriroBop, ohopmIileHHE aKTOB, MPOTOKOJIOB. [Iprnanrue nM ropuIuedCcKon
cuibl. PaboTa BOeHHOOOsS3aHHBIMU B opraHu3aiui. CpoKH HaxX0KJI€HUS B
3armace BOGHHOOOsI3aHHbIX opranu3anuu. OTmycka.

» OrmmaTa eXerogHbIX TPYIOBBIX OTITYCKOB M KOMIIEHCAIIMOHHBIE BBITIIATHI 32
HEHUCITO0JIb30BAaHHBIHN OTITYCK.

» Ilopsinok B3anMOAEHCTBYS MOAPA3ICICHUNA U JOKHOCTHBIX JTUI] KOMITAHUU
10 BOIpPOCaM MepcoHaia.

CronmocTb 00y4yeHnusi Ha oHoro yyactHuka 28000 (nBaamaTh BOCEMb ThICSY)
tenre 6e3 yuera H/IC. B cTouMOCTb BKIIIOUEHO: pa3IaTOYHbIN MaTepua,
KOHCYJIbTallMs, 10 UTOraM 00yUYeHHS BbIAAeTCs cepTuukar.



JIJis1 ydyacTus 3anoJHUTh 0JIaHK-3a5BKY, KOIHS Y.JIMYHOCTh Y4aCTHUKA
HarnpaBuTh Ha en.aapec bilimkzl@inbox.ru, bilimkz18@gmail.com, omnara
MIPOU3BOAMTCS 10 Havasia 00ydIeHUS TIOCIIe BEICTABIICHUS TTOCTABIIIMKOM CUET Ha
OTUIaTy, MOANMUCATh A0TOBOP. JJ1s GU3UIECKUX JIUIT TPOU3BOAUTCS ITyTEM
Oe3HaIMYHOrO pacyeTa Ha padounii komenek kaspi.kz 8(707)-487-2860 nanee
npeabsaBUTh Yek Ha oOyuenue. Tein.: +7(7172) 626-548,+7(708)125-7362,
+7(707)487-2860 whatsapp

1 mambIp - KazakcmaH XankbiHbIH Bipniei KyHiMeH Kymmbikmalumbi3!

Bbyn mepeke 6yziHai maHOa 6elbim emMip MeH bIHMbIMaKKa mypMbIC Kewirn
ombIpFaH ap ylze biICMbIK bIKbls1ac MeH 00CMbIK HUemiH aKesieoi.

Ci3zee xxoHe mybicmapblHbI3fa OeHcayJsiblK MNeH KyaHblw, aMaHObIK neH 6akbim
mineumsbi3. Enimi3z amaH, XxypmbiMbI3 MbiHbIW 60s1CbIH!

*kk

lNo3dpaensiem c¢ 1 masi - JHem EOuHcmea Hapoda KazaxcmaHa!

Amom sipkuili npa3dHuk npodosnkaem 3ameyamesibHble mpaduyuu Hawe20
MHO20HayUuoOHaJIbHO20 Hapoda, cuM8osIu3upysi Mup u coanacue!

XKenaem 30opoebs, padocmu, 6nazonony4usi, cHacmbsi Bam u eawum 611u3kum!
Bbnazonony4us kaxool ceMbe u ycriexoe 80 bs1azo KazaxcmaHa u Hawe20
2opoda!



